Vacancy: Caretaker
Permanent Position, immediate start
20 hours per week, 10.30am-2.30pm
Salary grade: G01, SCP 1 to 4; £9909 to £10412 actual, with opportunities for additional hours
Closing Date - 18th May 2022, 4.00pm

“The inclusive, supportive ethos of the school contributes successfully to the wellbeing of pupils.
They feel a strong sense of community and belonging.” Estyn 2019

“The school ensures that pupils’ wellbeing needs are met through its strong provision for and
focus on pastoral care and inclusion” Estyn 2019

“With regards to my own children, I can’t fault anything. Staff are amazing. Pastoral care is
second to none. My children enjoy school and the opportunities given to them.” Year 7 Parent

“I put my daughter in Flint High School after a lot of
research and moving her school. She has flourished an
enormous amount in the last year. She is on the school
council. She is much happier in herself and we are so much
more confident about her future now she is at flint.”
Year 8 Parent

“I have loads of fun and have learnt so much from
my teachers.” Year 11 student

Dear Applicant
Thank you for your interest in the post of Caretaker at Flint High
School.

This is an exciting opportunity for an organised and motivated
individual to join our school, responsible for providing security,
safety and day to day maintenance helping us to maintain our high
facility standards.
There will be opportunities for additional hours to help support out
of hours activities, special events and holiday cover and a flexible
approach to the working week and additional hours will be
advantageous.
The school has some unique features as it is co-located with a
Specialist School and has created a joint 6th Form with the local
Catholic school.
We are a friendly, caring, supportive and inclusive school and work
closely with the community of Flint. The school is ideally located and
within easy travelling distance of Snowdonia and the North Wales
Coast and links to the motorway for the North West of England.
The school motto is ‘Believe Achieve Succeed’ and this is embedded
in all areas of school life. Pupils are motivated to do well and this is
reflected in the many achievements in school and in the local
community.

The staff at Flint High School are hardworking, dedicated and
supportive and the school has an active, supportive and ambitious
Governing Body.
Flint High School is a happy and forward thinking school which
continues to recruit, develop and support staff of the highest calibre.
This is an opportunity to support and develop the school towards our
aim of becoming excellent in every way. If you have the skills,
experience, drive and determination I would be delighted to hear from
you.

Flint High School is committed to promoting the welfare of children
and young people and expects all staff and volunteers to share this
commitment. The appointment will be subject to an Enhanced DBS
clearance and other relevant pre-employment checks.
The post is subject to the satisfactory completion of a 6 month
probation period.

In the meantime I enclose information about the school, a job
description and person specification.
I look forward to receiving your application
Clare Millington
Acting Headteacher

The School

The School Environment

Chair of Governors: Mrs Andrea Roberts
Status and character: LA Secondary Comprehensive School (mixed)
Number on roll:
714 Lower school, 129 6th Form, total 843 (current)
852 (anticipated September 2022)
Age range:
11-18 years

The original building of the school is 86 years old with the administration,
science and first floor block having been built in the 1970s. The buildings
and grounds are very well maintained by our dedicated site management
team and approved contractors. The school operates a planned continual
improvement programme of building refurbishment and upgrade. This
has included recent refurbishment work to the reception area, the
development of IT suites, upgrading the Design and Technology
department and upgrading the drama theatre lighting system. The
cleaning staff take a real pride in their work. Displays around the school
support learning and celebrate achievement.

The school’s catchment area is a mixture of private and social housing
traditionally covering Flint and Bagillt, with 4 local primary schools. In
recent years the school has seen a significant increase in students from
beyond its traditional catchment area and indications are that this will
continue. The school now has pupils from many different primaries. In
September 2021 26.2% of the pupils were entitled to free school meals.
The school is now close to a 25% e-FSM three year rolling average.
Flint High School has an inclusive and supportive ethos that has a beneficial
impact on pupils’ wellbeing and personal development. The school has
strong pastoral and support arrangements. In general, pupils are well
behaved, have high attendance and are courteous and respectful. Most
pupils have positive attitudes to learning and participate enthusiastically in
the wide range of extra-curriculum activities offered by the school.

Internal Organisation
A line management structure, involving regular meetings between
Curriculum Leaders, Learning Managers and line managers in the Senior
Leadership Team is well established.
There is a clear focus on quality assurance and self-evaluation based on
the effective use of robust and well understood data systems. Staff meet
regularly to discuss whole-school issues in subject and year teams and
staff training is focused on improving and developing teaching and
learning.
The current school Senior Leadership Team structure consists of a
Headteacher, Deputy Headteacher, three Assistant Headteachers and a
Business Manager. Currently four Associate Headteachers are also
appointed (on an annual basis) to lead on specific projects / areas of
responsibility.

Curriculum and Students

Pastoral Organisation

We are a fully inclusive comprehensive school that prides itself on having
a strong community ethos. We have a strong 6th form partnership with St
Richard Gwyn Catholic High School where we offer a range of courses that
attracts pupils from outside of our catchment area. The school also has a
partnership agreement with LLS, which is an international coaching
qualification. At Key Stage 4 students have access to a wide range of
courses, some of these are traditional GCSE qualifications but we also
offer a suite of Agored Cymru courses, NCFE courses and Dream Safety.
Welsh is regarded as one of our core subjects and all pupils are entered
for the skills challenge certificate. At Key Stage 3 classes are currently
taught as mixed ability groups but are set in English, Maths and Science.
Planning for the Curriculum for Wales has begun for implementation in
September 2023 for years 7 and 8.

The school is organised into year groups with a Learning Manager for each
year, supported by an Assistant Learning Manager for the group. Heads
of Year, form tutors and a specific Pastoral Administrative Assistant
completes the support network. This level of organisation successfully
monitor wellbeing and behaviour and provides for the overall
development and learning progress, including the achievement and
attainment of all pupils.

The school is known for its high quality care, support and guidance,
particularly for vulnerable pupils and those with additional learning needs.
It is enhanced by an excellent team of teaching assistants. There is a
designated area for pupils who need additional support for literacy and
numeracy. Plas Newydd is an internal exclusion area, operated by a
dedicated Behaviour Manager.

The Community
The school maintains very close and highly effective links with its
community. This includes excellent partnership working with the main
feeder primaries. The school works with local business and community
groups, as well as with numerous higher education establishments to
raise pupils’ aspirations and impact positively on pupil career pathways.
The Sixth Form Study Supervisor organises speakers and university visits
for pupils, which they value.

Wider School Life
Pre Covid, the school placed a great emphasis on extra-curricular activities
which now need to continue to be developed. These included:- Art Club,
Breakfast Club, Gymnastics Club, Engineering Club, Duke of Edinburgh
Awards and a wide range of extra-curricular sporting activities. The 5x60
Officer works closely with the school to provide further activities for our
pupils including a successful transition club in the summer term. The
school is particularly recognised for its performing arts and music with
regular shows and performances being highlights of the school calendar.
The school provides opportunities for pupils to take part in social and
cultural activities outside of lessons, such as the Ski Trip and educational
visits to Barcelona (Art specific trip) and Auschwitz. The school’s work to
support pupils’ personal skills and social development contributes
significantly to the pupils’ feeling of belonging to the school community.

Governing Body

Application

The governing body includes the Headteacher, staff governors, student
representatives, community governors, parent governors and LA
appointed governors.

The closing date for applications is Wednesday 18th May 2022 at 4.00pm.
Please submit your application via E-Teach or Educators Wales websites.

Further Background Information
Additional background information is also
mylocalschool.gov.wales and Estyn websites.

available

on

Please contact Mrs Jackie Griffiths if you have any specific queries or
would like to visit the school beforehand.

the

School Contact Details
Flint High School, Maes Hyfryd, Flint, Flintshire CH6 5LL
Email Address: fhmail@flint.flintshire.sch.uk
www.flinthighschool.wales

Tel: 01352 732268

Job Description

Tasks

Reporting arrangements: Reports to Site Manager & Business Manager



Job Purpose





To ensure the safety and security of the site for its employees,
visitors and students
To maintain a clean and tidy environment (inside and outside of
the building)
To undertake repairs and general maintenance under direction
and as required



Duties and Responsibilities
Main Duties and Responsibilities










To carry out a full range of duties to provide for the general
security and maintenance of the school premises including the
completion of routine inspections and checklists
Key holder responsibilities
To undertake facility safety inspections at designated times to
ensure high levels of tidiness / cleanliness, specifically after break
periods
To undertake or oversee minor repairs within agreed levels of
competency as agreed with the Site Manager
To undertake litter collection and disposal (indoor and outdoor)
To comply with all procedures and instructions relating to school
security and confidentiality
To comply with all health and safety regulations including
undertaking necessary checks of furnishings and equipment and
to report areas of concern to the line manager with
recommendations for remedial action








To be responsible for ensuring the locking and unlocking of school
premises (including outside of normal school hours) and for
checking / setting school security alarms as required. Responding to
the security alarm or other call outs in accordance with agreed
procedures
To identify and report building, furnishing or fittings deficiencies to
the line manager and to undertake remedial action that may be
authorised and appropriate by either undertaking necessary remedial
work ensuring such work is within their levels of competency. The
postholder will also be required, where appropriate, to obtain quotes
or arrange emergency repairs by external contractors having obtained
approval from the line manager
To ensure all work undertaken is to the required standard in order to
maintain the school premises and its furnishings
To ensure that all external contractors and other persons visiting the
school site(s) are accompanied and that any work undertaken
complies with safe working practices reporting any concerns to the
line manager
To be responsible for arranging for the delivery of stores, goods and
equipment and arrange storage or distribution as required
To arrange for regular checks and report any defects to the school
heating systems and to monitor usage of electricity, water and any
other fuel by taking such meter readings that may be required

Tasks (continued)

General Responsibilities



Cleaning and litter collection duties as necessary





To supervise and set out and put away furniture and other
equipment required for school events and manage general
portering duties as required by the line manager, including exam
setups

Comply and assist with the development of policies and
procedure relating to child protection, health, safety and security,
confidentiality and data protection, reporting all concerns to an
appropriate person



Be aware of and support difference and ensure equal
opportunities for all



Contribute to the overall ethos / work / aims of the school



Establish constructive relationships and communicate with other
agencies / professionals / contractors



Attend and participate in meetings as relevant



Participate in training and other learning activities and
performance development as required



Recognise own strengths and areas of expertise and use these to
advise and support others



Lifting and furniture removal / room layout changes

Person Specification: Caretaker
Experience
Criteria

Essential

Desirable

How Assessed

1.1 Experience of working with children of a relevant age in an educational
setting



Application form, Interview

1.2 Previous experience of caretaking / maintenance duties



Application form, Interview

1.3 Facility management experience



1.4 Working in a customer service environment



Qualifications
Criteria

Essential

Desirable

How Assessed

2.1 A qualification in Construction or equivalent (NVQ L3)



Application form, interview

2.2 A First Aid certificate , or willingness to train as a First Aider is desirable



Application form, interview

2.3 A good standard of education



Application form

Knowledge & Skills
Criteria

Essential

Desirable

How Assessed

3.1 Practical knowledge of Health & Safety systems and procedures



Application form, interview

3.2 Ability to undertake minor repairs /good DIY and repair skills



Application form, interview

3.3 Ability to work in all weather conditions



Application form, interview

3.4 Ability to work within a team



Application form, interview

3.5 Self motivated and can manage workload effectively



Application form, interview

3.6 Basic IT skills



Application form, interview

Personal Characteristics
Criteria

Essential

Desirable

How Assessed

4.1 Methodical approach and strong attention to detail



Application form, interview

4.2 Commitment to high standards and expectations



Application form, interview

4.3 High levels of professional integrity



Application form, interview

4.4 Flexibility to support the team and undertake any role within the
department



Application form, interview

3.5 Commitment to working with the school’s Safeguarding and Health &
Safety Policies



Application form, interview

3.6 Flexible approach to working hours as necessary (with agreement)



Interview

